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Introduction to the Club Incentive Program

The purpose of the Student Senate Club Incentive Program is to provide a
way for student clubs and organizations to raise funds. A club or organization is only
eligible to apply for these funds if they have established an active status at the
beginning of each semester. A club or organization can obtain an active status by
submitting a Club Registration/Slate of Officers. New clubs will also need to submit a
Club/Organization Charter Application and a Constitution. All these documents can be
obtained at the Student Life Office.

For further questions or clarification on any information, please feel free to
contact the Student Senate Financial Secretary via:

Telephone: 1-800-995-5222 extension 7649
Electronic Mail: stsenate@lorainccc.edu
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Club Incentive Guidelines
TIER |

Any club or organization completing a Student Life approved fundraising
campaign during the current academic school year is encouraged to apply for matching
funds.* Under the following guidelines the disbursement of monies is based on the
entire amount earned on a per semester basis, not per tier:

$ 1-$ 500 100% matched funds for each dollar collected.
$ 501- $1000 50% matched funds for each dollar collected.
$1001 and up 25% matched funds for each dollar collected.

Example accounting of earned funds:
€ Earned first $400, $400 matched at 100% equaling a total of $800.
€ Earned second $400, $100 matched at 100% and $300 at 50% equaling a
total of $650.
€ Earned third $400, $200 matched at 50% and $200 at 25% equaling a total of
$550.
o $1,200 submitted and $800 earned totaling $2,000.

Funds will be verified and your application forwarded to the Student Senate
Financial Secretary for approval. Grant monies will be applied to your organization’s
account after approval.

Examples of fundraising events are as followed:
€ Car wash
€ Charity events
@ Dinner dances
€ Food sales
€ Valentines candy sales

Dollar amounts will be given provided funds are available; changes may be
necessary through the year. This may be due to unforeseen difficulties such as budget
cuts.

*Excludes funds raised from Tier Il & Tier Ill.
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Student Life Club or Organization

Tier | Funds Application

(Please Print)
Application Date: Semester 20
Club Name:
Officer Position / Name: Telephone Number: Electronic Mail:

Name of Event:

STUDENT SENATE ONLY:
Funds received on by
Date & Time of Event: Amount of $ matched at ___ % and totaling $
Amount of $ matched at % and totaling $
Amount of $ matched at % and totaling $
Declare Amount of Request: Total amount submitted $ , matched totaling $

State how and for what purpose funds were raised:

State how these funds will enhance student participation in your club:

STUDENT SENATE ONLY: (Confirm presence of deposited funds in account before approval.)

Approved By: Title: Financial Secretary  Approval Date:

Verified By: Title (Circle): Pres. V.P.  Approval Date:

NOTE: All financial transactions, events and activities must comply with local, state, and federal laws
as well as the policies of the Student Life Division, the Student Senate, and Lorain County
Community College. Please refer to your Student Life Manual for help with specific instructions,
policies and forms. Additional information and guidelines for this program are available upon request.

Please submit this application to the Student Life Office in duplicate (2). Photocopied
applications are acceptable. Additional comments and information may be included.
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Club Incentive Guidelines
TIER Il

Three separate incentive subcategories have been established to promote non-
profit events and services within our community. The basis for money issued in Tier
is on service and or involvement under the following categories.

Community Involvement or Service
Example: Hosting a Thanksgiving dinner for needy & low-income families.

Leadership and Enhancement
Example: Sponsoring a professional speaker(s) or community leader(s) to discuss
current topics that have a direct impact on our community.

Fellowship or Joint Ventures
Example: Campus activities in which two or more clubs or organizations promote
Lorain County Community College and our community.

Activities presented under this title must not meet the definition of
fundraising as defined in Tier I.

In addition, if you are working with an outside organization, such as Habitat for
Humanity, written documentation of your event on that group’s letterhead must be
presented to the Student Senate for confirmation purposes.

Clubs or organizations can request an award of two-hundred ($150) for each Tier
Il Funds Application submitted. There is a maximum of one (1) event per subcategory,
per club or organization, per semester. This means a maximum of a total of three
events and six-hundred dollars ($450) per semester.



Updated: 9/18/2006
Printed: 10/4/2006

Student Life Club or Organization

Tier Il Funds Application

(Please Print)
Application Date: Semester 20
Club Name:
Officer Position / Name: Telephone Number: Electronic Mail:
Name of Event: Date & Time of Event:

Community Involvement / Service
Leadership and Enhancement
Fellowship or Joint Venture

State location and purpose of event:

State how these funds will enhance student participation in your club:

STUDENT SENATE ONLY:

Approved By: Title: Financial Secretary  Approval Date:

Verified By: Title (Circle): Pres. V.P.  Approval Date:

NOTE: All financial transactions, events and activities must comply with local, state, and federal laws
as well as the policies of the Student Life Division, the Student Senate, and Lorain County
Community College. Please refer to your Student Life Manual for help with specific instructions,
policies and forms. Additional information and guidelines for this program are available upon request.

Please submit this application to the Student Life Office in duplicate (2). Photocopied
applications are acceptable. Additional comments and information may be included.
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Club Incentive Guidelines
TIER IlI

Subsidy funds are available to clubs and organizations demonstrating a need for
general funding beyond the categories and guidelines in tiers | or II.

A club and organization start-up grant is a one-time, two-hundred dollar ($200)
grant given to a new club to cover beginning expenses. Clubs and organizations are
only eligible for this during their first semester after creation.

Club Awareness Weeks are opportunities for new and existing clubs and
organizations to earn up to four-hundred dollars ($400) annually ($200 per semester).
Clubs and organizations must participate in Club Awareness Week according to
Student Senate guidelines to receive the Tier Ill award for that semester.

Clubs and organizations cannot receive both the Club Startup and Club
Awareness Week funds in the same semester. Any money raised or requested
that fits the definition of Tier | or Tier Il may not be used in Tier Ill.

A written proposal must be presented to Student Senate for approval. Allocation
of requested funds is based upon the availability of funds and the decision of the
Student Senate.
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Tier lll Funds Application
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(Please Print)
Application Date: Semester 20
Club Name:
Officer Position: Officer Name:
Telephone Number: Electronic Mail:

Please place a checkmark in the appropriate box:

Club Startup Funds
Club Awareness Week
Other

If Other, state request in detail:

STUDENT SENATE ONLY:

Approved By: Title: Financial Secretary  Approval Date:

Verified By: Title (Circle): Pres. V.P.  Approval Date:

NOTE: All financial transactions, events and activities must comply with local, state, and federal laws
as well as the policies of the Student Life Division, the Student Senate, and Lorain County
Community College. Please refer to your Student Life Manual for help with specific instructions,
policies and forms. Additional information and guidelines for this program are available upon request.

Please submit this application to the Student Life Office in duplicate (2). Photocopied
applications are acceptable. Additional comments and information may be included.
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Club Incentive Guidelines
Event Report Out

Every club and organization that manages an event must complete an Event
Report Out form. The Event Report Out form is available at the Student Life Office.
These forms help to document the event and provide information for improvement.

In the case two or more clubs and organizations participate in the management
of the same or different parts of the same event, all participating clubs and
organizations must fill out an Event Report Out form.

Clubs and organizations that participate in events organized by Student
Life, LCCC or its affiliates do not need to complete an Event Report Out form.

Please submit the Event Report Out form to the Student Life Office in triplicate
(3). Photocopied forms are acceptable. Additional comments and information may be
included.




